NEWSLETTER WORKSHEET

SECTION___________ MONTH____________ YEAR__________

1.Activities

Planned Activities Date/Time/Location

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

2.Professional Training Courses

Course Title Date/Time/Location/Cost

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

3.Qualification Expirations

Name Qualification Expiration Date

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

4.Reports Due

Report Due Date

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

5.Missing (reports,material,equipment)

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

6.Requests (material,equipment,assistance needed)

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

7.News and/or Briefing

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Worksheet is due at each Commander’s Call

May be placed in Public Affairs basket or e-mailed to jhanson@ku.edu
Col. Jerome L. Hanson KSWG/PAO

3017 W. 7th

Lawrence, KS 66049
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